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Po Yan Oblate Primary School
2023-24 Capacity Enhancement Grant Report
Classroom Assistant of PNET Literacy Programme

Serving period: 1% September, 2023 — 31" August, 2024

Working Hours: 7:30 a.m. — 4:30 p.m. (Monday to Friday)
9:00 a.m. — 1:00 p.m. (Saturday)

Estimated Expenditure: $216,720.00
Actual Expenditure: $216,720.00

Job duties:

Prepare teaching aids, worksheets, students’ portfolios, Space Town and PLP-R/W books;
Borrow and return Space Town and PLP-R/W books;

Stock take of books;

Participate in lesson planning and evaluation

Carry out students’ assessment such as reading levels, sight words, high frequency words
and other assessments;

6. Manage classroom resources.
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Report for Classroom Assistant:

Our Classroom Assistant in the school year of 2023-24 from 1st September, 2023 to 31" August,
2024. He is responsible for the above listed job duties in the Space Town and PLP-R/W
Programme.

100% of the LET teachers satisfy with his work. He works effectively and efficiently. He always
offers help in the programme and he gives valuable suggestions, opinion, interesting and useful
ideas to promoting learning English in fun ways. He has also attended PD of the Literacy
Programme on 31th August, 2024.
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